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MNOJIO’)KEHHUE
00 00padoTKe M 3aIIUTe NEPCOHAIBHBIX JaHHBIX pa0doTHNKOB MBOY rumuasznu Nel4
uM. 0.A.I"'arapuna r.Eiicka MO Eiickuii paiioH.

1. OBIIME ITOJIOXXEHM A

1.1. Hacrosimee IlonoxeHue ycTaHaBIMBaeT NOPSAIOK MOJy4YeHHs, ydera, oOpaboTKw,
HaKOIUJICHUSI U XpAaHEHUs JOKYMEHTOB, COAEP)KAIMX CBEAEHUS, OTHECEHHBIE K MEPCOHAIBHBIM JaHHBIM
pabotHukoB MBOY rumnuazun Nel4 um. FO.A I'arapuna r.Eiicka MO Eilickuii paiion. [lox pabotHukamu
[OJIpa3yMeBarOTCs JINLA, 3aKI0YMBIINAE TPYIOBOM JOTOBOP € YUPEKIECHUEM.

1.2. O6paboTKa MEePCOHATBHBIX TAaHHBIX PAOOTHHUKOB OCYIIECTBISCTCS UCKIIOYHTEIHHO B IENSIX
obecrieueHrs COOMIOACHHS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COACHCTBHS pabOTHUKAM B
TPYOYCTPOIMCTBE, MOJYy4YeHUH OOpa30BaHHS M TMPOJBIKCHHHM IO CIyX0e, 3allUThl MEePCOHATBHBIX
JaHHBIX PAOOTHUKOB YUpexkAEeHUs OT HECAaHKIIMOHUPOBAHHOTO JOCTYyMa U pasriamienus. [lepcoHanbHbie
JTAHHBIE BCET/Ia SABJISIFOTCS KOH(PUACHIIMATIBHON, CTPOTO OXpaHsIeMOl MHPOPMAILIUEH.

1.3. OcHoBanueMm Juist pa3pabotku Hactosiero ITonoxenus spnstorces Koncrutynus Poccuiickoit
®enepannn, Tpynosoi kogeke Poceniickont @enepannu, Ipyrue AEMCTBYIONME HOPMATUBHBIE IIPABOBHIE
akTel Poccuiickoit @enepanuu.

1.4. Hacrosimee IlonoxeHne M M3MEHEHUS K HEMY YTBEPXKAAIOTCS JUPEKTOPOM YUpPEKICHUS U
BBOJIATCS NIPUKA30M MO YupexJeHHto. Bce paboTHUKHM YupexaeHus! JOJKHBI ObITh 03HAKOMIIEHBI TOA
pocnuch ¢ AaHHbIM [lon0XKeHneM 1 U3MEHEHUSIMHU K HEMY.

2. OCHOBHBIE ITOHATHA. COCTAB IIEPCOHAJIBHBIX TAHHbBIX PABOTHUKA

2.1. lna ueneit Hacrosiero [1onoxeHus UCIONIb3YIOTCA CIEAYIOLINE OCHOBHBIE TIOHATHU:

NepCOHANbHBIE JaHHble - J00as wuHbopMalus, OTHOCALIAsCS K TMPSAMO WIM KOCBEHHO
OTIpeIeJIECHHOMY HJIU OTpeieNiieMoMy (pU3NUYecKOMY JIHIY (CyOBEKTY NMepcoHaNbHBIX AaHHBIX) (1. 1 cT. 3
®enepanbHOro 3akoHa ot 27.07.2006 N 152-D3);

00paboTKa MEepPCOHATBHBIX JAHHBIX PAOOTHMKA - JI0OOE AelcTBUE (Omeparys) Uik COBOKYITHOCTh
neficTBuil  (omepanuii), COBEpIIAEMBIX C HCIIOJIB30BAHMEM CpEACTB aBTOMaTu3aluu Wik 0e3
UCTIOJIb30BAaHUs TaKUX CPEJICTB C MEPCOHATIBHBIMHU JaHHBIMH, BKIIIO4as cOOp, 3aliCh, CUCTEMATH3AlIUIO,
HaKOIUJICHNE, XpaHEHUE, yTOUHeHue (OOHOBIIEHUE, U3MEHEHHE), U3BJICUEHNE, UCIIOJIb30BaHNe, Nepeaady
(pactipocTpaHeHue, IpeaoCcTaBlIeHHe, JOCTYI), 00e3TMUuBaHe, OJIOKUPOBAHKE, YIaleHHE, YHUUTOKEHUE
NepCOHAIBbHBIX JaHHbIX (1. 3 cT. 3 denepanpHoro 3akona ot 27.07.2006 N 152-D3);

pacnpoCTpaHEHUE MEPCOHANBHBIX JaHHBIX - JCWCTBMs, HANpaBICHHbIE HAa PACKPBITHE
MEPCOHAIbHBIX JAHHBIX PaOOTHHUKOB HEOIpeaeIeHHOMY KpyTy Jul (1. 5 ct. 3 denepaqbHOro 3aK0Ha OT
27.07.2006 N 152-®3);

MIPEIOCTaBIIEHUE MIEPCOHANBHBIX JIaHHBIX - JCHCTBUS, HAPaBJICHHbIE HA PACKPBITHE NEPCOHATBHBIX
JTAHHBIX PaOOTHUKOB OMPEICICHHOMY JIMIly WM ONpeleeHHOMY Kpyry jui (m. 6 ct. 3 ®enepaibHOro
3akoHa ot 27.07.2006 N 152-®3);



OJIOKMpPOBAaHUE MEPCOHAIBHBIX JAaHHBIX - BPEMEHHOE IMpeKpalieHue oOpabOTKH MEepPCOHAIBHBIX
JAaHHBIX PaOOTHUKOB (32 HCKIIOYEHHEM CiydaeB, eciii o0paboTka HeoOxoauma Uisi yTOYHEHUS
MepPCOHANBHBIX MaHHBIX) (1. 7 cT. 3 denepanbHOro 3akoHa oT 27.07.2006 N 152-D3);

YHUUTO)KEHUE TIEPCOHANBHBIX JIaHHBIX - JEWCTBUSA, B pe3yslbTaTe KOTOPHIX CTaHOBUTCSA
HEBO3MOXXHBIM BOCCTAaHOBHUTH COJEp)KaHHE IEPCOHAIBHBIX MJAaHHBIX B HH(POPMALMOHHOM cHUCTeMe
NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB M (WJIM) B pE3yJbTaTe KOTOPBIX YHHUYTOXAIOTCS MaTepUalbHbIE
HOCHUTENU NMEePCOHAIBHBIX JaHHBIX paOOTHUKOB (1. 8 cT. 3 PenepanbHoro 3akona ot 27.07.2006 N 152-
@3);

o0e3MMYMBaHNE TE€PCOHANBHBIX JAaHHBIX - JEHCTBUSA, B pe3yJbTaTe KOTOPbIX CTAHOBUTCS
HEBO3MOKHBIM 0€3 HCII0JIb30BAHUS JIONOJHUTENbHOM WH(GOpPMAlMU OMNPENCNIUTh MPUHAAIEKHOCTh
NEePCOHANBHBIX JIaHHBIX KOHKpETHOMY paboTHUKY (. 9 cT. 3 PenepanbHoro 3akoHa ot 27.07.2006 N
152-@3).

2.2. Ecnn uHoe He yctaHOBIeHO TpynoBbiM kojekcoM P®, npyrumu ¢enepaabHbIMH 3aKOHAMH,
NP 3aKJTF0YEHUH TPYIOBOTO JIOTOBOPA JIMIIO, IOCTYTIAIOIIEe Ha paboTy, MPeIbsIBIsIeT paboTOAATENIO:

MaCIOPT WX UHOU JOKYMEHT, YAOCTOBEPSIOINI JINYHOCTD;

TPYJIOBYIO KHUXKY, 332 MCKJIIOUEHHEM CIIyyaeB, KOTJa JOTOBOP 3aKJIIOYAeTCsl BIIEPBbIEC, WU
paOOTHUK MOCTyMHaeT Ha paboTy Ha YCJIOBUSX COBMECTUTENILCTBA, WM TPYAOBas KHM)KKa y paOOTHHKA
OTCYTCTBYET B CBSI3U C €€ YTPATOil, IOBPEKIACHUEM WU TI0 APYTUM IIPUUUHAM;

CTPaxoBOE€ CBUJIETENILCTBO 0053aTEILHOTO IEHCUOHHOTO CTPAXOBAHUS;

JIOKYMEHTBI BOMHCKOTO y4eTa - JUIsl BOEHHOOOSI3aHHBIX U JIUL, MOAJIEKALIUX MPU3bIBY Ha BOCHHYIO
ciyx0y;

JOKyMEHT 00 00pa3oBaHUM U (WJIM) KBATU(UKAIUU WIA HAIMYWUU CHEIUATBHBIX 3HAHUW - TIPH
HOCTYIUICHUHU Ha paboTy, TpeOYIOLIYIO ClIelUaIbHbBIX 3HAHUH WM CHIELUAIbHOM MO OTOBKH;

JOKYMEHTBI O MPOXOXKIACHUH MPEIBAPUTEIBLHOTO MEIUIIMHCKOTO OCMOTpPA MpHU MOCTYIJICHUH Ha
paboTy U NepUOIUYECKUX MEAULIMHCKUX OCMOTPOB, B TIEPUO/] IEHCTBUS TPYIOBBIX OTHOIIECHUI;

JIOTIOJTHUTENbHBIE TOKYMEHTHI - B OTIENbHBIX CIy4asX, MPelyCMOTPEHHbIX TpPYyAOBBIM KOIEKCOM
PO, unpiMu enepanbupiMu 3akoHamu, ykazamu [Ipesunenta PO u mocranosnenusimu [IpaButenscTBa
PO,

corylacie Ha 00paboTKy NMepCOHaNbHBIX AaHHBIX (MpuioxkeHue 1 k Hacrosmemy [lonoxenuro).

2.3. CocraB nepcoHaJIbHBIX JaHHBIX PaOOTHHKA!

- (hamwmInsi, UM, OTYECTBO,

- TOJl, MECSIIL, ]aTa, MECTO POXKICHUS;

- TPaXKAAHCTBO;

- oOpa3oBaHue;

- CBEJICHUS O TPYIOBOM U OOILEM CTaXe;

- CBEJIEHUS O MPEbIAYIIEM MecTe paboThl;

- CBEJIEHUS O COCTAaBE CEMBU;

- IaCIIOPTHBIE JJAHHBIE;

- CBEJICHUS O BOMHCKOM Y4YETE;

- CIIELUAIbHOCTH;

- 3aHMMaeMasl JOJKHOCTB;

- aJipec MecTa JKUTEJbCTBA;

- JoMaIHui TenedoH.

2.4. B VYupexaeHuum CO3JAIOTCS W XPAHATCS CJEAYyIOIIUE TPYyNIbl  KaJpPOBbIX JIOKYMEHTOB,
coJiep Kalie JaHHbIe 0 paOOTHUKAX B €AMHUYHOM I CBOAHOM BHJIE:

2.4.1. JlokyMeHTBI, cofepxKalie nepcoHaabHble TaHHbIE pAOOTHUKOB!

KOMIUIEKCHl JOKYMEHTOB, CONPOBOKIAIOLIME Ipolecc O(GOpMIIEHUS TPYIOBBIX OTHOILIEHUN NpuU
npueme Ha paboTy, epeBo/ie, YBOJIbHEHUH;

MOJTMHHUKY U KOIIMHU NPUKa30B (pacnopsbKeHU) o Kaapam;

JIMYHBIE /1€ U TPYOBbIE KHUKKHU;

- OCHOBAHHS K MPUKa3aM I10 JINYHOMY COCTaBY;



- KOIIMH JJOKYMEHTOB 00 00pa30BaHuH;

- pe3yJbTaThl METUITMHCKOTO OOCJIeIOBAaHUS HA MPEAMET TOAHOCTH K OCYIIECTBICHUIO TPYIOBBIX
00513aHHOCTEH;

- (ororpadum 1 MHBIC CBECHUS, OTHOCAIINECS K TIEPCOHATLHBIM TJAHHBIM PAaOOTHHKA;

- KOIIMU OTYETOB, HANIPABIISIEMBIX B TOCYAaPCTBEHHBIC OPTaHbl CTATUCTHKH, HAJIOTOBbIC WHCIICKIINH,
BBIIIIECTOSIIIIAE OPTAHBI YIIPABJICHUS U APYTUEC YUPESIKICHHUSL.

2.5. [laHHbIE JTIOKYMEHTBI SIBJISIFOTCS KOH(HUICHIMATbHBIMU. PeXUM KOH(QUACHIIMATLHOCTH
MEPCOHATBHBIX JAHHBIX CHUMAETCS B CIydasx OOE3JIMYMBAHHUS WU TI0 HCTEYCHHH 75 JIET CpoKa
XpaHEHUs, €CIIM UHOE HE OTPEICTICHO 3aKOHOM.

3. OBA3AHHOCTHU PABOTOJATEJIA

3.1. B mensx oOecriedeHuss mpaB M CBOOOJ 4YeNOBEKa M TpaKIaHWHA pPabOTONATENh W €ro
MPEJICTAaBUTENIN TP 00pabOTKe MEePCOHATBHBIX ITAaHHBIX PAaOOTHHUKA OO0SA3aHBI COOIIOAATH CIICAYIOIINE
oOmrre TpeboBaHus:

3.1.1. O6GpaboTKa MEePCOHATBHBIX MAHHBIX PAOOTHUKA MOXET OCYIIECTBIIATHCS UCKIIOYHTEIHHO B
nensx oOecrneueHuss COOJIIOJICHHS 3aKOHOB M WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COJIEHCTBHUS
paboOTHUKAM B TPYIOYCTPOMCTBE, OOYYCHHMHM W TPOIBMKCHHH II0 CITy)KOe, OOCeCIeueHUs JIMIHOU
0e30macHOCTH PaOOTHUKOB, KOHTPOJISI KOJUYECTBA M KAayeCTBA BBIMOIHAEMOW PabOThl M OOeCTICUCHHS
COXPAHHOCTH MMYIIIECTBA.

3.1.2. Ilpu ompenenenun oObeMa M cojepkaHUs 0OpadaThIBAEMBIX IEPCOHATBHBIX JIaHHBIX
paboTHUKa paboTomarenb OJDKEH pyKoBoacTBoBaThes KoHctutynmed Poccuiickoit ®enepanuw,
TpynoBbeim kosiekcoMm Poccuiickoit @enepanyu v HHBIMU (heepaabHbIMUA 3aKOHAMHU.

3.1.3. Bce mnepcoHanbHble JaHHbIE pa0OTHHKA CcleAyeT IojdydaTb y Hero camoro. Ecmu
NepCOHAJIbHBIE JaHHBbIE PAaOOTHHKA BO3MOXKHO IOJNYYHTh TOJIBKO y TPEThEW CTOPOHBI, TO PAaOOTHUK
JIOJDKEH OBITh yBEJOMIJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBITh NMOJY4YEHO NMUCHMEHHOE COTJIacHe.
PabGoronmarens momkeH cOOOMMTH PaOOTHHKY O IENSAX, MPEANojiaraeMblX HCTOYHHKAX M crocobax
MOJIYyYCHHA NCPCOHAJIBHBLIX MAHHBIX, d TAKXKC O XapaKTCpC MOMICKAINUX IMOJTYYCHHIO MCPCOHAJIBHBIX
JAHHBIX U TTOCIIEICTBUAX OTKa3a paOOTHUKA JIaTh MMCEMEHHOE COTJIache Ha UX MOJy4YeHUE.

3.1.4. PaboTonaTenb He UMEET MpaBa MoJiydyaTh U 00pabaThiBaTh NEPCOHAIbHBIE JaHHbIE PAOOTHHUKA
0 €ro TOJHTHYECKHX, PEJIMTHO3HBIX M HWHBIX YOSKAEHWSX M YacTHOW JKM3HH. B cimyyasx,
HETIOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMHU TPYIOBBIX OTHOIICHWH, B COOTBETCTBHH CO CT. 24
Koncturynun Poccuiickoit ®@enepanmu paboronarens BOpaBe MOMy4aTh W 0OpabaThIBaTh JaHHBIE O
YaCTHOW KM3HHU PaOOTHUKA TOJIBKO C €0 MUCHbMEHHOTO COTJIACHS.

3.1.5. PabGoronarens He UMEET MpaBa MoJy4yaTh U 00pabdaThIBaTh NEPCOHAIBHBIE JaHHbIE PAOOTHHKA
0 €ro WIEHCTBE B OOIIECTBEHHBIX 00BEIMHEHNUAX WIN €ro IPo(COI3HOM 1EeATENbHOCTH, 3a UCKIIIOUEHUEM
CJIy4aeB, MPelyCMOTPEHHBIX (hefepaibHbIM 3aKOHOM.

3.1.6. [lpu npuHATHH peUIeHUM, 3aTparuBarOlMX MHTEPEChl pabOTHHKA, padOTOdaTEIh HE MUMEET
MIpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX pa0OTHUKA, MOJYYSHHBIX UCKIIFOUUTEIBHO B PE3YNIbTATE
WX aBTOMATH3UPOBAHHOW 00Pa0OTKH MIIH JICKTPOHHOTO ITOJTYICHUS.

3.1.7. 3ammura nepcoHaJbHBIX JAaHHBIX PAOOTHUKA OT HENPABOMEPHOTO0 UX HCIIOJIb30BaHUS WU
yTpaTsl JODKHA OBITH obecnedeHa padOTOJaTesIeM 3a CUET €ro CPEACTB B IMOPSAKE, YCTAHOBICHHOM
benepaabHBIM 3aKOHOM.

3.1.8. PaGOTHUKH M UX MPEACTABUTEIHN JOKHBI ObITh 03HAKOMIIEHBI O] POCIHCH C JOKYMEHTaMH
MPEINPUITHS, YCTaHABIUBAIOIIUMHU TMOPSAOK 00paOOTKH MEPCOHANBHBIX JaHHBIX pPaOOTHUKOB, a TAaKKe



00 ux mpaBax U 00S3aHHOCTSIX B 3TOM 0OJIACTH.
3.1.9. PaGOTHMKM HE TOJIKHBI OTKA3bIBAThCS OT CBOUX IIPAB HA COXPAHEHUE U 3aLUTY TalHBI.

4. OBJA3AHHOCTU PABOTHUKA
PaGoruuk 00s3aH:

4.1. TIlepemaBath paboOTOmATENI0 WJIM €ro NPEIACTABUTENI0  KOMIUIEKC  JOCTOBEPHBIX
JOKYMEHTHPOBAHHBIX TMEPCOHANBHBIX MAHHBIX, MEPEYeHb KOTOPHIX YCTAHOBJIEH TpPYIOBBIM KOJEKCOM
Poccuiickoin denepanmm.

4.2. CBOEBpeMEHHO B Pa3yMHBIH CpPOK, HE NpeBBbIMIAIOIIUN 5 THEH, coobiaTh paboromarento o0
M3MEHEHUU CBOMX NEPCOHAIBHBIX JaHHbIX.

4.3. PabOTHUK, OCYLIECTBISIIOIIMKA  OOpaOOTKY MEepCOHAIbHBIX HaHHBIX, O05S3aH TMOJMUCATH
00513aTeTLCTBO O COOIOJICHUHM KOH(PUICHIMATHHOCTH TEPCOHAIBHBIX JAHHBIX (TIpUIOXKEHHEe 2 K
HacTosuiemy [lonoxenuro).

5. ITIPABA PABOTHUKA
PabGoTHuK nMeeT mpaBo:

5.1.Ha IMOJIHYIO I/IH(I)OpMaI_II/IIO 0 CBOUX NECPCOHABHLIX JAHHBIX U o6pa60TI<e 9THUX JaHHBIX.

5.2. Ha cBOOOHBINM OecrulaTHBIM JOCTYIl K CBOMM IE€PCOHAJIbHBIM JaHHBIM, BKIIIOYas MpaBO Ha
NoJydeHrue KOMUi 000 3ammcu, cojepkaliei nepcoHajdbHble JaHHbIE COTPYAHMKA, 32 UCKIIOUYEHUEM
CllydaeB, NPelyCMOTPEHHBIX 3aKOHOAaTeNbcTBOM Poccuiickoit denepannu.

5.3. Ha nmoctyn K MEIMIMHCKUM JaHHBIM C MOMOIIBI0 MEIUIIMHCKOTO CIELHAINCTA 10 CBOEMY
BBIOODY.

5.4. TpeGoBaTh MCKIIOYECHUS UM UCIIPABICHUS HEBEPHBIX MJIM HETIOJHBIX NMEPCOHAIBHBIX JAHHBIX,
a Takke JaHHbIX, OOpa0OTaHHBIX C HapylIeHHeM TpeOOBaHMN, ONPENEICHHBIX TPYJOBBIM
3aKoHoJaTenbcTBOM. [Ipu oTkaze paboTojarenst MCKIIOYUTh WIM HCIPABUTh NEPCOHATbHbIC TaHHbIC
COTPYAHHMKAa OH HMMEET IPaBO 3asiBUTh B MHCBMEHHOH (hopMe pabOTOAATENI0 O CBOEM HECOITIACHH C
COOTBETCTBYIOIIMM OOOCHOBAaHHEM TaKoro Hecoryiacus. [lepcoHanbHbIE TaHHBIE OLEHOYHOTO XapakTepa
COTPYJIHUK UMEET MPaBO JIOMOJHUTH 3asBJICHUEM, BbIPaXKaIOIIUM €ro COOCTBEHHYIO TOUKY 3PEHHUS.

5.5. Tpe6OBaTB HN3BCIICHUA pa6OTO,Z[aT€JI€M BCCX JIMII, KOTOPbIM paHCC ObLIN COO6I.I.I€HBI HCBCPHELIC
HJIN HCEIIOJHBIC TEPCOHAJIBHBIC NAHHBIC COTPYIHHKA, 000 Bcex MMPOU3BCACHHLIX B HUX HUCKIHOUCHUAX,
HCIIPABJICHUAX WX JOIIOJIHCHUAX.

5.6. Ob6xanoBaTh B Cyj JIOObIE HEMPABOMEPHBIE JACHCTBUS WM Oe3zciicTBHE paboTomaresns Mpu
00paboTKe U 3aIIUTe ero NePCOHATBHBIX JaHHBIX.

5.7. Onpenensatb CBOMX MPEACTABUTENICH I 3aIIUThl CBOUX MEPCOHAIBHBIX JaHHBIX.

6. CbOP, OBPABOTKA 1 XPAHEHUME ITEPCOHAJIbHBIX TAHHBIX

6.1. OOpaboTka NEpCOHANBHBIX JaHHBIX paboTHUKAa - r00oe JeiicTBue (omepauusi) WK
COBOKYITHOCTb JICHCTBUII (Oleparyii), COBEPIIAEMBbIX C HCIOJB30BAaHUEM CPEICTB aBTOMATH3ALUHU WIH
0e3 WCHOIB30BAHUS TaKWX CpPEICTB C TMEPCOHAIBHBIMU JaHHBIMHU, BKIOYas CcOOp, 3amuch,
CHCTEeMaTH3alllIo, HAKOIUICHWE, XpaHEHHWEe, yTO4YHeHHEe (OOHOBJIEHHWE, W3MEHEHHUE), H3BJICUCHHE,



UCTIIONB30BaHUE, Mepedady  (pacmpocTpaHEHHe, MpeAoCTaBieHHe, JOCTym), 00e3TuYMBaHHE,
OJIOKUpOBaHUE, yIAICHUE, YHUYTOXKCHHE TIEPCOHATBHBIX JTaHHBIX paOOTHUKA.

6.2. Bce nepcoHanbHble JaHHbIE paOOTHUKA CIIEAYET MOJIyyaTh y HEro camoro. Eciu nepcoHasibHble
JaHHbIE PAaOOTHHKA BO3MOXHO IOJYYUTh TOJBKO Y TPEThEHl CTOPOHBI, TO PAOOTHUK JOJIKEH OBbITh
yBEIOMJIEH 00 3TOM 3apaHee U OT HEro JOJKHO OBITh MOJIy4Y€HO MUCbMEHHOE COTJIacHe.

6.3. PabGotomarens AOMKEH COOOIINUTH PaOOTHMKY O MLENsAX, MPEANOoIaraéMblX HCTOYHHUKAX U
crmoco0ax TMOJy4eHUs TEPCOHAJBHBIX JaHHBIX, a TaKXkKe O XapakTepe IMOAICKAIMX OTyUYSHHIO
NEPCOHATIBHBIX MOAaHHBIX MW IIOCICACTBUAX OTKasa pa6OTHI/IKa JaTh IIHCBMEHHOE COIJlaCHM€ Ha HX
HOJTyYeHHE.

6.4. PaboTHHMK TmpeacTaBiseT pabOTONATENIO OCTOBEPHBIE CBeJeHUs O cebe. Paboromarens
NPOBEPSIET JJOCTOBEPHOCTh CBEJICHUI, CBEpssl TaHHBIC, MPEICTaBICHHbBIC pAOOTHUKOM, C UMEIOIIIUMUCS Y
pa6OTHI/IKa AOKYMCHTAaMH. HpeHCTaBJ'IeHI/Ie pa6OTHI/IKOM MNOMJIOKHBIX JOKYMCHTOB MJIM JIOKHBIX
CBEJICHUI MPH MOCTYIUICHUH Ha pabOoTy SBJISETCS OCHOBAHUEM JUISI PACTOPIKEHUS TPYJOBOTO JIOTOBOPA.

6.5. JIngroe neno paboTHUKA 0POPMIISETCS TIOCIE U3JaHKs TIPHUKa3a O preMe Ha padoTy.

6.5.1. Bce MOKyMEHTBHI JMYHOIO Jiela MOAIIMBAIOTCS B OO0JIOKKY 00pa3sla, yCTaHOBJIEHHOIO Ha
npeanpustud. Ha Hell ykasbiBaroTcs haMuiis, UMs, OTIECTBO pabOTHUKA, HOMEP JINYHOTO JIENa.

6.5.2. Bce JOKYMCHTBI, IOCTYIAOIINE B JIMYHOC MOCJI0, PACHOJAraroTCsa B XPOHOJIOTMYCCKOM
MOopAaKE. JInCTHI AOKYMCHTOB, IMOJUIMTBIX B TUYHOC ACII0, HYMCPYIOTCA.

6.5.3. JluyHoe [eno BeeTCs Ha MPOTSDKEHWHM BCeW TPYIOBOM JESTENbHOCTH pabOTHUKA.
WN3meHenusi, BHOCHUMBIE B JIMYHOE [I€J0, JOJKHBI OBITh TOJATBEPKACHBI COOTBETCTBYIOIIMMH
JIOKYMEHTaMH.

7. IEPEJJAYA ITEPCOHAJIBHBIX JTAHHBIX

7.1. Ilpu mnepenaye NEpCOHAIBHBIX MJAHHBIX pPAaOOTHHKA paboTojaTeNnb AOJDKEH CoOI0IaTh
CIeyroIIne TPeOOBaHMS:

- HE coO0IaTh MEePCOHAIBHBIC JaHHbIC PA0OTHHKA TPEThEW CTOpOHE 03 MUCHMEHHOTO COTJIACHs
paboTHHKA, 32 UCKITIOYEHHEM CITy4aeB, KOT/Ia 3TO HEOOXOAMMO B MENSAX MPEAYNPEKISHUS YTPO3bI KUZHU
U 37I0pOBbIO PA0OTHHKA, a TAKXKE B CIy4yasiX, yCTAHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM;

- He coo0IaTh MePCOHANIbHBIC JaHHbIE PA0OTHHKA B KOMMEPUECKHX IEsX 0e3 ero MHUChbMEHHOTO
COTJIacHS;

- TPEIYNpPEeaUTh JIML, MOJyYalolIUX MEPCOHAJIbHbIC NaHHbIE PaOOTHUKA, O TOM, YTO 3TH JaHHbBIE
MOTYyT OBITh HCITOJB30BaHbl JHUIIL B oeax, M1 KOTOPBIX OHH COO6H.[CHBI, n Tpe60BaTI) OT JTUX JIHUI]
HNOJTBEPKJIEHUST TOTO, YTO 3TO MNpPaBWIO cobOmrofeHo. Jluma, monydaroniye HepcoHalbHbIE TaHHbIE
paboTHHKa, 00s13aHBI COOIIOIAaTh KOHPHUIECHIUATBHOCTh. [laHHOE MOJOXKEeHHEe HE pachpOCTpaHsSeTCs Ha
00MEH MepCOHAIbHBIMH JaHHBIMH PAOOTHUKOB B MOPSJIKE, YCTAHOBICHHOM (e/lepaIbHbIMHU 3aKOHAMM;

- paspemiaTth JOCTyH K NePCOHATBHBIM IaHHBIM PAaOOTHUKOB TOJBKO CHEIMAIBHO YIIOJIHOMOYEHHBIM
JIuuaM, Mpu 3TOM yKa3aHHbIE JIMLA JOJDKHBI UMETh IIPABO II0Jy4aTh TOJIBKO T€ IEPCOHAIbHBIC JAHHBIC
paboTHHKA, KOTOPbIE HEOOXOAUMBI JIJIS1 BBITIOJIHEHUSI KOHKPETHBIX (PYHKIINA;

- HE 3ampamuBaTh HH(MOPMALMIO O COCTOSHUHM 370pOBbsS paOOTHUKA, 332 HCKIIOUYEHHUEM TeX
CBEJICHHM, KOTOpBhIE€ OTHOCSTCS K BOMNPOCY O BO3MOXKHOCTH BBINOJHEHUS PaOOTHUKOM TpPYIOBOMH



dyHKIHR;

- mepedaBaTb IEPCOHANbHBIE JaHHbIE pAa0OTHUKA MPEACTABUTENSIM DPAOOTHHUKOB B MOpPSIKE,
ycraHoBieHHOM TpynoBbiM konxekcoMm Poccuiickoit denepaiyu, M orpaHuunBaTh 3Ty HH(DOPMALUIO
TOJIbKO TEMHM NEPCOHAIbHBIMH JaHHBIMH paOOTHUKA, KOTOpPbIE HEOOXOIMMBI Uil BBINOJIHEHUS
YKa3aHHBIMH NPEJICTABUTEISIMUA UX (DYHKIMHA.

8. AOCTVYII K ITEPCOHAJIbHBIM TAHHBIM PABOTHUKA

8.1. BHyTpeHHuit goctyn (A0CTYN BHYTpU YUpexKIeHuUs).

IIpaBo noctyna K nepcoHaIbHBIM JJaHHBIM paOOTHHUKA UMEIOT:

- IUPEKTOP YUpEKICHHUS;

- CIIELMAJINCT OTJIENA KaJIpOB;

- 3aBeAYIOIUE OTACNECHUSIMU (JIOCTYI K JIMYHBIM JaHHBIM TOJBKO PaOOTHHUKOB CBOETO OTIEIICHUS)
10 COTJIACOBAHHUIO C TUPEKTOPOM Y UpEeXKIECHUS;

- COTPYIHHUKHU OyXTajaTepuu - K TeM JaHHBIM, KOTOPbIE HEOOXOAUMBI JJIsl BHIIOJTHEHHS] KOHKPETHBIX
yHKImiL;

- caM pa0OTHHK, HOCUTEIb JJAHHBIX.

8.2. Buemnwmii nocrym.

[lepcoHanbHble JaHHBIE BHE OpraHU3alMM MOTYT MPEJICTaBIATbCS B TOCYJIApCTBEHHbBIE U
HErocy/1apCTBEHHbIE (PYHKIIMOHATIbHbIE CTPYKTYPHI:

- HaJIOTOBBIE€ UHCTIEKIUY;

- IPaBOOXPAHUTEIIbHBIE OPTraHbl;

- OpraHbl CTaTUCTUKH;

- CTpaxoBBI€ areHTCTBA;

- BOGHKOMATBHI;

- Oprassl COLIMAILHOTO CTPaXOBaHMS;

- IEHCUOHHBIE (OH/IBI;

- IOAPA3/IEIEHNs] MyHUIUIIAJIBHBIX OPIaHOB yIPABJICHMUS.

8.3. Ipyrue opranuzaium.

Ceenenuss o paOoTHUKE (B TOM YHCIIE YBOJEHHOM) MOTYT OBITh MpPEJOCTaBIICHBI JPYroi
OpraHM3ali TOJIbKO C IHCHbMEHHOIO 3ampoca Ha OJaHKe OpraHu3allid C TPUIOKEHHEM KOMUU
3asBleHUs paOOTHUKA.

9. 3BAIIUTA TIEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB

9.1. B mensx obecrneyeHuss COXPAHHOCTH W KOH(HUIEHIMAIBHOCTH TEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB YUpeKJIeHUs Bce olepanuu 1o oQpopMiIeHHI0, (HOPMHUPOBAHHIO, BEACHHUIO U XPAHEHUIO
JAHHOM MH(pOPMAaLUU TOJKHBI BBIOJIHATHCS TOJIBKO CIIEIUATUCTOM OT/ENa KaJpOB, OCYIIECTBIISIONIIM
JaHHYI0 pabOTy B COOTBETCTBHH CO CBOMMHM CIIy>)KEOHBIMH OOS3aHHOCTSIMH, 3a(DUKCHUPOBAaHHBIMU B €I0
JOJIKHOCTHOW MHCTPYKLIHH.

9.2. OTBeThl Ha NHUCBMEHHBIE 3aIPOCHl JPYTUX OPraHU3alUld W YUYPEXKJICHHHW B Ipenenax Hx
KOMIIETEHIIMU U MPEIOCTaBICHHBIX OJHOMOYMM AIOTCS B MUCBbMEHHOW (popMe Ha OJlaHKe MPeanpUsaTHS
U B TOM oOBeMe, KOTOPHIM IMO3BOJISIET HE pasriialiaTh W3JIUIIHUNA 0OBbEM IMEepPCOHANbHBIX CBEJACHUN O
paboTHUKAX YUpeKICHUS.

9.3. Tlepenaua wuHpopManuu, comep)kKamiei CBEIECHUS O IEPCOHATBHBIX JTaHHBIX PaOOTHUKOB
opranmzanuu, mo TtenedoHy, (axcy, SIEKTPOHHOW TouTe Oe3 MHUCBMEHHOTO Ccorjacus paboTHHKA
3arperaeTcs.

9.4. JInunbie AcIa U HOKYMCHTBI, COACPIKAIINC IMCPCOHAILHBIC NAaHHBIC pa6OTHI/IKOB, XpaHATCA B



3anuparonmxcs mkagax (ceidax), odbecrnednBaromuUX 3alMTy OT HECAHKIIMOHUPOBAHHOTO JOCTYTIA.

9.5. IlepcoHanbHble KOMIBIOTEPHI, B KOTOPHIX COAEPKATCS MEPCOHAIbHBIE TaHHBIE, JOKHBI ObITH
3alIMIIEHbI MapOJISIMU AOCTYIIA.

10. OTBETCTBEHHOCTbD 3A PA3I'JIAINEHUE NHOOPMAILIMH,
CBA3AHHOMU C ITEPCOHAJIBHBIMU TAHHBIMU PABOTHUKA

10.1. JIuma, BUHOBHBIE B HAPYIIEHUH MOJOKEHUI 3aKoHOaTebcTBA PD B 001acT mepCcoHaIbHBIX
JaHHBIX TNpH 00pabOTKe MEepPCOHAIBHBIX MaHHBIX PAOOTHMKA, NMPHUBJIEKAIOTCS K JUCHUIUIMHAPHOM U
MaTepUaJIbHOW OTBETCTBEHHOCTH B IMOPSJIKE, YCTAHOBIEHHOM TpynoBbIM KojaekcoM P® wu wuHbIMH
benepaabHBIMU 3aKOHAMH, a TAaKXKE NMPHUBIICKAIOTCS K aIMHUHHUCTPATUBHOM, IPa)KIaHCKO-IIPABOBOM MM
YTOJIOBHOM OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBIEHHOM (he/iepaJbHbIMU 3aKOHAMHU.

10.2. MopanbHblii Bpell, IPUYUHEHHBIH paOOTHUKY BCJIEICTBHE HApyIICHHUs €ro MpaB, HapyIICHUS
mpaBui  00paOOTKM TEPCOHANBHBIX JIAaHHBIX, a TakKXKe HECOOMIoACHUST TpPeOOBaHWI K 3aIluTe
NEPCOHAIBHBIX JIaHHBIX, yCTaHOBJIEHHBIX DenepanbHbiM 3akoHOM 0T 27.07.2006 N 152-®3, noanexur
BO3MEIICHUIO B COOTBETCTBHMM C 3aKoHozaTtenbcTBOM P®. Bo3Mmemenue MopanbHOro Bpena
OCYILIECTBIISICTCSI HE3aBHCUMO OT BO3MEILICHHS HMYIIECTBEHHOIO BpE€la W IOHECEHHBIX PaOOTHUKOM
yOBITKOB.



[Ipunoxenun 1

K [Tonoxxennto 06 00paboOTKe U 3aIIUTE NEPCOHATBHBIX
JAHHBIX pAOOTHUKOB KpPaeBOT'O FOCYJapCTBEHHOTO
OIOPKETHOTO YUpEXK/IEHHUS COLIMATIbHOTO 00CTy)KUBaHUS
«KoMIuiekcHbIN EHTP COLMAIbHOTO 00CTYKUBaHUS
HaceaeHUs! «AYMHCKUIN

B kpaeBoe rocynapctBeHHOe OI0IKETHOE
YUPEKIECHUE COLMATIBHOTO 00CITYKUBAHUS
KoMruiekcHbIN EHTp COlMaIbHOTO 00CTy>KUBaHUS
HaceJaeHUS « AUMHCKHI

(pammmmst, ©MsI, OTYECTBO)
3aperuCTPUPOBAHHOTO T10 afpecy:

(ampec perucTpaiyy yKasbIBaeTCs ¢ MOYTOBBIM
MHJECKCOM)

IacropT cepus N

BbIIaH (z[aTa BblJa4YM 1 HAUMCHOBAHHUE OpraHa,

BBIJIABILIETO JJOKYMEHT)

COI'JIACHE
Ha 00pabOTKY MEPCOHATBHBIX JTaHHBIX

A, )
(pammnus, uMs, OTIECTBO)

B COOTBETCTBHM cO cTaTheil 9 @enepanbHoro 3akoHa ot 27 utois 2006 r. N 152-03 "O nepcoHanbHbIX

NAHHBIX" B LETIX:

- obecrieueHus COOJII0/IEHUsI 3aKOHOB M MHBIX HOPMaTUBHBIX IIPABOBBIX aKTOB;

- 3aKJIOYEHUS U PETyJMPOBAHUS TPYJOBBIX OTHOLIEHHWW M MHBIX HEMOCPEJICTBEHHO CBSI3aHHBIX C
HUMHM OTHOIIICHHI;

- OTpakeHHUsI HHPOPMAIINH B KaJPOBBIX TOKyMEHTAX;

- HauMCJIeHUs 3apabOTHOM ILIAThI;

- HICYUCIICHUS U YTIIAThl MPEyCMOTPEHHBIX 3aKOHOAaTeIbcTBOM P®d Hanoros, cOOPOB 1 B3HOCOB Ha
00s3aTeIbHOE COIIMAIBHOE U IEHCMOHHOE CTPaXOBaHUE;

- TpelcTaBieHus paboTojaTeNneM YCTaHOBIEHHOW 3aKOHOJATENbCTBOM OTYETHOCTH B OTHOIICHUHU
¢u3ndecKkux JMI, B TOM YWCIIE CBEACHUH mnepcoHu¢uimpoBanHoro yvera B [leHcnonnslii ¢ong PO,
cBenennii mogoxognoro Hanora B ®HC Poccun, ceenennii B PCC PO;

- IPEIOCTABIICHHSI CBEACHUI B OaHK sl 0popMIleHHsT OAHKOBCKOW KapThl U MEPEUYNCICHUS Ha Hee
3apabOTHOM TIIATHI;

- IPEIOCTABJICHUS CBEIEHHUI TPETHUM JIUIaM 1uist ohopmitenus nommca JJMC;




- IPEIOCTABJICHUS HAJOTOBBIX BHIYETOB;

- obecrieueHuss Moel 0€30IMacCHOCTH;

- KOHTPOJISI KOIMYEeCTBA U KaYeCTBA BBIMOJIHAEMON MHON paboOThI;

- obecrieueHus! COXpaHHOCTH UMYILECTBA pabOTOAATENS

Ja10 corJjiacue

KpacBOMY TOCYAAapCTBEHHOMY OIO/DKETHOMY  YUPEKICHHIO  COIMAIBHOTO  OOCTYKHBAaHUS
«KoMIIeKCHBIN LIEHTP COIMALHOTO OOCIYKMBaHHs HaceleHHs] «AYMHCKHID (mamee — YupexaeHHe),
pacrnionioxxeHHOMY T0 azapecy: KpacHosipckuit kpaif, r. AuumHck, yia. Hazaposa, 28A, nomemienue 5 Ha
aBTOMATHU3MPOBAaHHYI0, a TakkKe Oe3 HCIOIb30BaHUs CpPEJCTB aBTOMAaTU3alMu 00paboTKy MOUX
NEPCOHANBHBIX NAaHHBIX, & UMEHHO COBEpIIEHHUE ICHCTBUI, MPEIYyCMOTPEHHBIX IYHKTOM 3 CTaThu 3
®enepanbHoro 3akoHa ot 27.07.2006 N 152-®d3 "O nepcoHanbHBIX JaHHBIX".

[lepeyeHb MOUX MEPCOHATBHBIX JAHHBIX, HA 00Pa0OTKY KOTOPHIX S Jal0 COTIIACHE:

- (amunus, ©UMsi, OTUECTBO;

- TIOJI, BO3PACT;

- TOJl, YUCJI0, AaTa U MECTO POKICHUS;

- MACTIOPTHBIE JaHHBIE;

- aJipec PerucTpalry Mo MECTY JKUTEIbCTBA U a/ipec (PaKTHUIECKOTO MPOKUBAHUS;

- HoMmep TenedoHa (ToManrHui, MOOMIIEHBIN);

- JlaHHBIE JIOKyMEHTOB 00 00pa3oBaHUM, KBaTH(PHUKAIUH, NPOPECCHOHATBHON MOJITOTOBKE,
CBEJICHUS O TIOBBIIICHIH KBATU(PUKAIINH;

- CeMeiHOoe MOJI0KEeHUE, CBEJICHHS O COCTaBe CeMbHU, KOTOPbIE MOTYT MOHAI00UTHCS pabOTOIATENIO
JUTSL IPEAOCTABIICHHSI MHE JIBIOT, IPEYCMOTPEHHBIX TPYIOBBIM H HAJIOTOBBIM 3aKOHO/IATEIIbCTBOM;

- OTHOLIEHHE K BOUHCKOM 00S3aHHOCTH;

- CBEIICHHS O TPYJOBOM CTa)Ke, MPENBIIYIIMX MecTaX paldoThbl, JOXOAax C MPEIbIIYIINX MECT
paboThI;

- CHUWIC;

- HH;

- uHpOpMAIUA O TpUEMe, TEePEeBOJE, YBOJBHEHHH M WHBIX COOBITHAX, OTHOCAIIMXCS K MOEH
TPYJOBOM AESITETFHOCTU B YUpEXKICHUY;

- CBEJICHUS O JOXOAaX B YUPEKICHHUH;

Taxke s naro cornacue Ha:

- BKJIFOUYEHHE B OOIIETOCTYIHBIE HCTOYHHKHM NEPCOHANBHBIX JAHHBIX CIEIYIONMX IePCOHATBHBIX
JTaHHBIX: (paMHUIINU, IMEHH, OTYECTBA, T0JIa MECSIa, JaThl POXKICHUS;

- TIOJYYEeHHE MOMX IMEePCOHAIBHBIX JAHHBIX O MPEIBIAYIINX MECTaX PaOOThI M TMEPHOAAX TPYAOBOM
JESTENIbHOCTH OT TPETHHX JIMII C IeNIbI0 cOopa MHPOPMAIIMK O MOEM TPYAOBOM OIIBITE;

- Tepegadyy MOUX TMEPCOHAJIBHBIX JJAHHBIX TPOBEPSIOMIMM OpraHaM IPH MX 3apoce C IEIbI0
OCYIIECTBIICHUS TIPABOOXPAHUTEIBHBIX (PYHKIIHIA;

- Tepenady MOMX NMEPCOHAIBHBIX JaHHBIX KPEJAWTHBIM OPraHU3aIlUsAM IPU WX 3arpoce C LENbIo
c6opa uHdopmanuu Ui BEIAAYU MHE KPEIUTa;

006 OTBETCTBEHHOCTH 3a  JOCTOBEPHOCTh  TIPEJACTABICHHBIX  CBEICHHUH MpEeayNnpexIcH
(mpexymnpexaeHa).

Hacrosiiee 3asiBieHue JeHCTBYeT Ha MEPHOA IO MCTEYCHHS CPOKOB XPAHEHUS COOTBETCTBYIOIIECH
nHGOpPMAIIMU WIH TOKyMEHTOB, COIEPKAINX YKa3aHHYI0 HH(POPMAIIHIO, ONIpEeIesIeMbIX B COOTBETCTBUU
C 3aKOHOJATENBCTBOM Poccuiickoit Penepannm.

OT3bIB  3asiBICHUS OCYIIECTBISIETCSI B COOTBETCTBHHM C 3aKOHOAATENhCTBOM Poccuiickoit
denepanuu.

" " 20 T.

MTOATHCH (®.1.0.)



[Tpunoxxenue 2

k [TonoxxeHnro 060 0OpabOTKe | 3aIIUTE MEPCOHATBHBIX
JTAHHBIX PAaOOTHUKOB KPAaeBOTO TOCYAaPCTBEHHOTO
OIOPKETHOTO YUPEXKJICHUS COLIMATIBLHOTO 00CTy>KUBaHUS
«KOMIIEKCHBIN IIEHTP COLUATBLHOTO 00CTyKUBAHUS
HaceJICHUS! « AYMHCKUI)

Tunosoe 00513aTEILCTBO PA0OTHUKA KPA€BOIr0 roCyIapCTBEHHOT0 OI0IKETHOT0 YUpesKIeHus
COHAJIBHOrO0 00cayxuBaHusi « KoMIjIeKCHbIN HEHTP COMATBHOIO 00CIY;KNBAHUS HACEJICHUS
«AYMHCKHIT», OCYHIECTBJIAIONIEI0 00padOTKY NePCOHAIbHBIX JAHHBIX, O COOJII0OICHUH
KOH(HM/IEHINATBHOCTH MePCOHAIBHBIX JAHHBIX

O0a3aTeILCTBO

0 cO0/TI0IeHUN KOH(PUIEHINATBHOCTH MEePCOHATBHBIX JaAHHBIX

S, (pamMuaus UM OTYECTBO MOJHOCTHIO), SBISISICH PaOOTHHUKOM KpPaeBOTO TOCYIapCTBEHHOTO
OFOJDKETHOTO  YUPEXKJICHUS COIMAIBHOTO 00CITyXHBaHHUS ««KOMIIEKCHBIM IIEHTP COIUAIBHOTO
00CITy)KUBaHUSI HaceNeHUs! «AUMHCKUN», U HEMOCPEACTBEHHO OCYIIECTBISISE 00pabOTKy MEepCOHATBHBIX
JTAHHBIX O3HAKOMJICH (-a) ¢ TpeOOBAHUSAMHU IO COOIIOICHUIO KOH(PHUICHIIMATBHOCTH, 00padaThIBaEMBbIX
MHOIO TIEPCOHANIBHBIX JaHHBIX CYOBEKTOB MEPCOHANBHBIX TAaHHBIX, U 00S3YIOCh B CIyyae PacTOP)KEHUS
CO MHOM TPYyAOBOTO JOTOBOpa, MPEKPaTUTh OOpaOOTKY TNEPCOHANBHBIX [aHHBIX, CTaBIIUX MHE
M3BECTHBIMH B CBSI3U C HCIIOJIHEHHUEM JOKHOCTHBIX 00s13aHHOCTEH.

A o3nakomiieH (-a) C TPEAYCMOTPEHHOW JEHCTBYIOIIMM 3aKOHOJATEIhCTBOM Poccuiickoi
®enepalliiii OTBETCTBEHHOCTHIO 32 HAPYIIEHUS HETPUKOCHOBEHHOCTH YAaCTHOW YKU3HU U YCTaHOBJICHHOTO
3aKOHOM TIOpsiiKa cOOpa, XpaHEHUs, UCTIOIB30BAHUS WIH PACIPOCTPAaHEHUS WHPOPMAIIUU O TpaKIaHaAX
(mepcoHaNbHBIX JaHHBIX).

(baMuIHst UMST OTYECTBO MOJTHOCTHIO)

(macmopTHBIC TaHHBIE)

(ampec perucrparun)




(moamuce) (pacmugpoBKa MOIIHCH)
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